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PUBLIC SCHOOILS




L’ANSE CREUSE PUBLIC SCHOOLS

REQUEST FOR PROPOSAL
	For:
	District Wide Custodial Supplies

	Prepared by:
	Beth Disbrow, Director for Finance

	Issue Date:
	April 22, 2020

	Due Date of Bids:
	May 6, 2020
	Time:  
	10:00am

	

	Please complete the section below and

include this page as the first page of the bid package:

	

	Vendor Name:
	     

	Representative Name:
	     

	Street Address:
	     

	City, State and Zip:
	     

	Phone:
	     

	Fax:
	     

	Email:
	     


Request for Proposals

For L’Anse Creuse Public Schools

24076 F. V. Pankow Blvd.
Clinton Township, MI  48036

I. BID PROPOSAL

L’Anse Creuse Public Schools (LCPS) is seeking bids for custodial supplies for period indicated in ‘Contract Length.’  These supplies will be for use district-wide.  LCPS has a student enrollment of approximately 10,200 students.  Ship to points will include nine (9) elementary schools, four (4) middle schools, two (2) high school schools, one (1) vocational center, and eight (8) auxiliary buildings or offices.  A district map is enclosed.

The contact for this procurement is:  Beth Disbrow, Director for Finance, Harry L. Wheeler Community Center and Administrative Offices, 24076 F. V. Pankow Blvd., Clinton Twp., MI  48036. Telephone:  (586) 783-6300 ext. 1205. 

A.  Bid Submission Instructions

The words "Custodial Supplies, Sealed Bid, Date Due:  May 6, 2020, Time Due: 10:00 a.m." must appear on the outside of the envelope in the lower left-hand corner.  Please include the original bid response along with two copies of the response.  Bids must be signed by a representative of the company submitting the bid.  Sealed bids must be delivered in person or sent by mail or delivery service to:  
Beth Dibrow, Director for Finance
L’Anse Creuse Public Schools

Harry L. Wheeler Community Center and Administrative Offices
24076 F. V. Pankow Blvd.

Clinton Township, MI  48036

Bids must be received no later than 10:00 a.m. on Wednesday, May 6, 2020 to be valid.  Bids received after this time and date will not be opened by the Board of Education. 

All bid proposal forms and all related data that are to be included in your bid submission are included with this package as received.  It is the bidder’s responsibility to obtain and verify all information required to bid, prior to submission of your bid, and claims to not know or not understand requirements or specifications will not be accepted. 

B.  General Terms and Conditions 

Bidders that submit a proposal to LCPS must accept/meet the following Terms and Conditions:

Collusion/Good Faith:  It is the intent of LCPS that all vendors act independently and in good faith by not soliciting one another or acting in any manner that might be viewed as collusion.

Indemnification:  To the fullest extent permitted by law, the Vendor agrees to defend, pay on behalf of, indemnify, and hold harmless L’Anse Creuse Public Schools, its elected and appointed officials, employees and volunteers and others working on behalf of L’Anse Creuse Public Schools against any and all claims, demands, suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed or recovered against or from L’Anse Creuse Public Schools, its elected and appointed officials, employees, volunteers or others working on behalf of L’Anse Creuse Public Schools, by reason of personal injury, including bodily injury or death and/or property damage, including loss of use thereof, which arises out of or is in any way connected or associated with this contract.

Right to Reject:  In submitting this bid, it is understood and agreed by bidder that L’Anse Creuse Public Schools reserves the right to accept or reject any or all bids in whole or any part thereof, waive any informality in any bid, to eliminate or reduce items or quantities, and exercise its judgment as to the comparative merit of the products and/or services offered.
Bid Protest:  Bid protests must be filed in writing with the Office of the Superintendent within seventy two (72) hours of the opening of the bids in protest.
Questions/Inquires:  Should a bidder have questions, find discrepancies, errors, or omissions in the documents, the bidder shall notify L’Anse Creuse Public Schools no later than five (5) business days prior to the date of the Bid Opening.

Non-Compliance:  The LCPS Board of Education reserves the right to cancel said bid or contract at any time that LCPS staff feels vendor has not met conditions and requirements of such.  Vendor will be given opportunity to meet with LCPS staff to discuss such issues before any termination is made.

Assignment, Transfer or Subcontracting:  Vendor shall not during contract assign, transfer or subcontract any part of agreement to any other supplier.

Payment Information:  100% upon full satisfaction of installation.
II. SPECIFICATIONS AND VENDOR REQUIREMENTS

Product Availability:  Vendor must demonstrate they can meet order demand.  Refer to “estimated annual usage” on attached Bid Form A-F (including G, if submitting).  Volumes shown must be available for delivery to LCPS location(s) as spelled out in the “Delivery” section below.

Diluting System Solution:  Vendor must provide a diluting system equipment solution that includes a 30-day pilot program to ensure that the solution meets district standards.  Equipment will be provided and installed by Vendor at no cost to LCPS.  Minimum requirements include enclosed, lockable cabinet and ability to dispense four (4) of choice.
Products/Brands:  Vendor must adhere to specific brand, size, weight, color, etc., as indicated unless an alternative product or generic product is approved by LCPS.  Any alternative brand or generic brand of product must first be discussed with and shown to LCPS upon request. Samples of alternative brand or generic brand products should be delivered with submission of sealed bid at or before time of bid opening.  The district will not pay for any restocking fees or other costs related to products outside the cost of the product itself.
Ordering Process: All orders will be submitted to vendor via the vendor’s Internet website. The system will be evaluated for general ease of use, speed, clarity, product search, and simplicity.  Orders will be placed by individual users located at all LCPS facilities. Online features must provide for multi-level approvals, to accommodate secondary approval on non-contract items.  Confirmation of all orders will be acknowledged back to user via e-mail. Vendor will set up all LCPS users and locations in system adding or deleting users as directed by LCPS.  Vendor will accept individual user’s purchase order. There shall be no minimum dollar amount per order although LCPS will encourage users to meet certain thresholds. 

Training: Vendor will provide, at no cost to the district, a dedicated account representative.  This person shall be designated as the “go to” person for all district inquiries.  The representative is expected to provide all training at LCPS site(s) in use of their electronic order system. Date(s), time(s) and size of group will be determined by vendor and LCPS.  The representative will train any new user(s) added during contract period if deemed necessary by LCPS.  The representative is expected to provide in-service training, as requested, for the products they provide.

Safety Data Sheets

Vendor will provide, at no cost to the district, Safety Data Sheets (SDS) for all chemicals purchased, via a dedicated web page, with links to the individual SDS sheets, for viewing or printing by district staff.  Any updates, changes, or additions to the SDS’s will be made, accordingly.

Delivery:  Vendor will deliver orders to individual buildings within the next day, provided the order is submitted within vendor deadline for next day delivery.  Vendors may submit a delivery schedule as a cost reduction incentive, and provide delivery schedule for each building/region of the district.  The vendor shall pay all costs of delivery (including packing, freight, and unloading) to the buildings specified.  Each item must be securely and properly packaged and clearly marked as to contents.  All shipments shall be accompanied by a packing slip and the district purchase order and/or order number shall appear on the cases and packages.  Vendor’s delivery personnel will deliver to location(s) within buildings as agreed upon by vendor and LCPS.  Delivery shall be made between the hours of 7:00 a.m. and 3:00 p.m., Monday through Friday. No deliveries will be made on weekend days or holidays.  Vendor will be provided all start / stop times for schools as to avoid possible conflict with arriving buses or parents. Vendor will be provided list of all holidays and days that schools will not be in session.  

Other Cost:
All costs associated with the purchase and delivery of custodial supplies is to be included in the total price of the product. This is to include, but not limited to, costs such as delivery charges, freight charges, packing, unloading, restocking fees and fuel charges.
Miscellaneous: Vendor shall provide paper catalogs to users as requested. Vendor shall provide paper listing of Core items with vendor product number and net price. This should be an alpha sorted list by product, from which user can enter in electronic order form any such item without web search.

Contract Length: Duration of this agreement shall be for a period of 36 months, from July 1, 2020, until June 30, 2023, with an option to renew for a period of one year from expiration date.  Contract renewal must be approved by the Board of Education.  Negotiation on change in pricing structure will commence after new pricing is proposed in accordance with the language in “Price Adjustment” section of this proposal.  

Price Adjustments: Pricing must be firm for the first year of the contract.  Subsequent price adjustments may be allowed once per year at the beginning of the each contract year, which will be July 1st, in the event of contract extension.  The vendor must provide LCPS a request for increase in writing by March 1, 2021, accompanied by supporting manufacturer’s documentation indicating the percentage of increase.  LCPS reserves the right to reject any proposed price increase, cancel the contract, and re-bid if determined in the best interest of the district.  No price increases are to be billed without prior written approval by LCPS.  It is understood and agreed that in the event of a reduction in the manufacturer’s published standard price list for all or any portion of the proposed contract items, LCPS will be given full benefit of such price decline immediately.  

Usage Reports: A quarterly summary usage report by product and dollar for each building and/or department must be submitted to the district within 14 days after the end of the reporting period, or upon request.  “Quarterly” is month 1 + month 2 + month 3 plus quarterly totals.  In addition, an annual usage report is required by product and dollar for the entire school year.  All reports must be available in both hard copy and in a Microsoft Excel format.

III. COMPANY REFERENCE AND OTHER DATA


Please provide the following information:

	1. How long have you been in business?
	      Yrs.

	2. Can you deliver to all locations in the district

(district map will be attached)
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	3. Do you have an internet –based ordering system?  
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	4. Will you deliver to all locations with company-owned

       trucks?                                                                                               FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No
      If not, what company do you use for deliveries?

           


	5. How many business days is the product delivered after 

      receiving order.                                                                                         days
6.  Explain your company’s delivery policy?

            


	7. Please list at least three references, public schools if possible, with which you are currently doing business other than LCPS


:
	Name
	     

	Telephone
	     

	Address
	     

	Contact Person
	     


	Name
	

	Telephone
	

	Address
	

	Contact Person
	


	Name
	

	Telephone
	

	Address
	

	Contact Person
	


A. Implementation

Describe in detail on a separate sheet of paper, a recommended implementation plan, including but not limited to the following:

1. Overall timeline for implementation.

2. Indicate any system or software requirements that would need to be implemented in order to carry out the implementation plan.

3. Those serving on the implementation team from your company.

4. Training your company would provide our personnel.

5. Describe the specific activities and timing involved in your recommended approach.

B. Controls and Processes

Please answer the following questions, using a separate sheet for your answers:

1. Describe your company’s client order entry process.

2. Describe your company’s client order confirmation process.

3. What happens if the district orders an out-of-stock item? 

4. Describe your company’s return policy.

5. What types of restrictions will be placed in terms of: dollar volume, products, order frequency, etc.?

IV. COST PROPOSAL

A. Unit Pricing for Core Bid List Items (Please read and follow all instructions)

1. No price changes will be permitted for any item during the first full year of the contract.

2.
On the attached bid forms, “Custodial Supply Bid Form A-G”, quote only on the exact items identified by the manufacturer’s item number.  If you do not offer that exact product, you may quote an “alternate” product or a “generic” product in the blank rows immediately below the listed item provided that the alternate product or generic product is comparable with the specified product in functionality, unit of measure, and quality.  Please provide the manufacturer’s name, manufacturer’s item number, complete product description, unit of measure, and bid price, as they are required for each alternate or generic product that you list.  Please provide either the product listed or an equivalent product, but not both.

3.
You may be requested to provide samples of alternate products or generic product lines without cost to the district. Samples of alternative brand or generic brand products should be delivered with submission of sealed bid at or before time of bid opening. Samples not destroyed in testing will be returned at the bidder’s expense, if requested.  If requested, failure to submit samples may disqualify the bidder from further consideration.  

We request that you complete the bid form on the attached Excel spreadsheet(s) and submit in digital format.  Please submit on a flash drive.  If submitting via email, you may submit on the day of the bid opening, with the words “Custodial Supply Bid Forms Attached” in the subject line.  This email will not be open until after the bid opening, and a confirmation will be returned to you denoting the time that the message was accessed.   

A hardcopy of your bid forms and completed bid proposal MUST be submitted at the time of the bid opening.  The hard copy and digital submission must be identical.  Variation between the digital and hard copy of your submission may disqualify your bid.   

4.  Please include the “Original” bid response plus two “Copies” in your submission.

B. Unit Pricing for Non-Bid List or Catalog Items 

1. Explain the pricing structure for all other items in your catalog.  Be specific as to the catalogs to which you are referring.  Specify any exceptions to this pricing approach.  LCPS is asking for a flat percentage discount across the board on all expendable custodial supplies.   Each interested bidder shall bid a percentage off the catalog price. All expendable custodial supplies will be priced at the most current catalog pricing at the time of award and shall remain firm for the full course of the first contract year.  All expendable items in the full line of catalogs will be priced at the same discounted rate.

 

2. Please specify the discount offered on catalog prices.       %
3. Please state the catalog and year that the discount rate applies to.

Year            Catalog Description and Number       

4. Will your company guarantee current catalog prices and the discount rate from July 1, 2020, through June 30, 2023?           FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No 

If not, please explain:       
5. Do you have, or would you offer, a “price match guarantee” on office supplies should we find a competitor's Internet site price lower than the bid item or catalog price?                FORMCHECKBOX 
 Yes          FORMCHECKBOX 
No
If yes, please explain policy?      
6. Will your company accept payment via district Purchase Card?   FORMCHECKBOX 
Yes           FORMCHECKBOX 
No
7. Does your company have the ability to export the monthly billing statement in Excel format?   FORMCHECKBOX 
Yes          FORMCHECKBOX 
No
8. Will your company consider a larger graduated discount on catalog prices if the district surpasses certain purchase thresholds?  What purchase amounts and corresponding discount increases would be considered?

	Total Product Purchases
	Discount %

	     
	     %

	     
	     %

	     
	     %


C. Dispensed Chemicals – Cost per Gallon

On a separate sheet of paper, please provide a list of all concentrated chemicals that can be dispensed and the related “cost per gallon” for each diluted chemical.  

D. Equipment Repair

On a separate sheet of paper, please list the manufacturers name and the type of equipment that you repair.  (example:  Windsor vacuums, Windsor floor machines, Clarke floor machines.).

Can you provide on-site repair?   FORMCHECKBOX 
Yes        FORMCHECKBOX 
 No 

Please list your current hourly rate structure for repairing/servicing equipment:       
E. Environmentally Friendly Green Products

LCPS has adopted a policy of using environmentally friendly “Green” products in some of its buildings.  The district will consider pricing for environmentally friendly products that can be used in place of any items on Bid Forms A-G.  Please list “green” alternatives on a separate sheet of paper and provide the Line Item number, manufacturer’s name, manufacturer’s item number, complete product description, unit of measure, dilution formula, and price.
V.  SELECTION PROCESS

LCPS will base award on several evaluation factors including but not limited to: the vendor meeting bid specifications, pricing, product availability, internet ordering system, delivery terms and capability, order and sales support, return policy terms, and billing system and support.  Responses must be complete and address all the questions listed.  LCPS reserves the right to make purchases from other vendors should it be on an emergency basis or should there be a substantial price difference favorable to LCPS. 

VI. CERTIFICATE OF COMPLIANCE WITH MICHIGAN ACT NO. 517, 

PUBLIC ACTS OF 2012
We,       (Company) Certify that we are not an “Iran linked business” within the meaning of Michigan Act No. 517, Public Acts of 2012, and that in the event it is awarded Contract as a result of this Invitation to Bid, we will not become an “Iran linked business” during the course of performing our Work under the Contract. 
NOTE: Whoever knowingly and willfully makes any false, fictitious or fraudulent representation may be liable for civil penalties of $250,000 or two times the amount of the contract or proposed contract, whichever is more, as more fully set forth in Section 5 of Act No. 517, Public Acts of 2012. 
(Name of Company) 
            By:       
Date:                         Title:       
Acknowledged by before me on the day of, 
Signature______________________________________________ 
Printed name___________________________________________ 
Notary public, State of Michigan, County of
My commission expires___________________________________


*If performing a notarial act in a county other than the county of commission include: Acting in the County of_________________ 
VII. NOTARIZED FAMILIAL DISCLOSURE STATEMENT

FAMILIAL DISCLOSURE AFFIDAVIT

The undersigned, the district or authorized office of the below-named vendor, Pursuant to the familial disclosure requirement provided in L’Anse Creuse Public Schools Request for Proposals for Financial Audit Services, hereby represents and warrant that, excepts as provided below, no familial relationship exists between the district or key employee of the vendor, and any member of the L’Anse Creuse Public School Board, the L’Anse Creuse Public School Superintendent, or the L’Anse Creuse Assistant Superintendent for Business and Operations.  A list of the School District’s Board of Education Members, Superintendent and Assistant Superintendent for Business and Operations may be found at http://www.lc-ps.org.

List any Familial Relationships:








Firm:








     







Print Name of Vendor








By:      







Its:      
Subscribed and sworn before
 me, this __________
   Seal:

day of ____________, 20 ____, a Notary Public

in and for  _____________ County, ____________

__________________________________________

          (Signature)

  NOTARY PUBLIC

My Commission Expires ________________________________________

VIII. CONFLICT OF INTEREST DISCLOSURE FORM
Note:  A potential or actual conflict of interest exists when commitments and obligations are likely to be compromised by vendor (s) other material interests, or relationships (especially economic), particularly if those interests or commitments are not disclosed.

This Conflict of Interest Form should indicate whether the vendor (s) has an economic interest in, or acts as an officer or a director of, any outside entity whose financial interest would reasonably appear to be affected by the purchase.  The vendor (s) should also disclose any personal, business, or volunteer affiliations that may give rise to a real or apparent conflict of interest.

Date:     
Name:     
Position:     
Please describe below any relationships, transactions, positions you hold (volunteer or otherwise), or circumstances that you believe could contribute to a conflict of interest:

 I have no conflict of interest to report


 I have the following conflict of interest to report, please specify other nonprofit and for-profit boards you (and your spouse) sit on, any for-profit businesses for which you or an immediate family member are an officer or director, or a majority shareholder, and the name of your employer and any businesses you or a family member own:

1.      
2.      
3.      
I hereby certify that the information set forth above is true and complete to the best of my knowledge.

Signature:  ____________________________________________________________________

Date:       
IX. ACCEPTANCE OF PROPOSAL

I have read the bid proposal including bid requirements, terms and conditions, and vendor requirements and specifications, which are integral parts of the terms of this contract.

My signature certifies that the accompanying proposal is not the result of, or affected by any unlawful act of collusion with another person or company engaged in the same line of business or commerce or any act of fraud punishable under current Federal or Michigan law. 

The undersigned agrees to execute a Contract for work covered by this proposal provided that he or she is notified of its acceptance within ninety (90) days after date of Proposal.

I hereby certify that I am authorized to sign as a Representative for the Vendor:

	Company Name:
	     

	Address:
	     

	Name of Company Representative (Type/Print):
	     

	Title:
	     

	Telephone:
	     

	Fax No.:
	     

	E-Mail Address:
	     

	Website Address:
	     

	Signature:
	
	Date:
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