
 
36727 JEFFERSON AVENUE 

HARRISON TOWNSHIP  MI  48045-2917 
(586) 783-6300 

 
NON-INSTRUCTIONAL APPLICATION BLANK 

 
Applicant's Full Name   
 (Last) (First) (Middle) (Maiden Name) 
 
Mailing Address  
 (Street) (City) (State) (Zip) 
 
Permanent Mailing Address   
 (Street) (City) (State) (Zip) 
Telephone Numbers: 

Present: ( )   Permanent: ( )   

Work:  ( )   Cell:  ( )   
 
Driver's License No.   
 
 My signature below authorizes the school district to conduct a background investigation and authorizes release of 
information in connection with my application for employment.  This investigation may include such information as criminal or civil 
convictions, driving records, previous employers and educational institutions, personal references, professional references and other 
appropriate sources.  I waive my right of access to any such information, and without limitation hereby release the school district and 
the reference source from any liability in connection with its release or use.  This release includes the sources cited above and 
specific examples as follows:  The local Sheriff, information from the Central Criminal Records Division of the Michigan Department 
of State Police of either data on all criminal convictions or certification that no data on criminal convictions are maintained, 
information pertaining to any findings of child abuse or neglect investigations involving me. 
 
 I agree to voluntarily undertake a physical examination and drug/alcohol testing as a condition of employment and 
understand that the results of such examination and/or testing may be legitimate basis for my immediate termination.  I release the 
school district and any medical personnel or institution or any approved testing facility in connection with the physical examination or 
drug/alcohol testing to which I voluntarily submit. 
 
 Furthermore, I certify that I have made true, correct and complete answers and statements on this application in the 
knowledge that they may be relied upon in considering my application, and I understand that any omission, false answered 
statement made by me on this application, or any supplement to it will be sufficient grounds for failure to employ or for my discharge 
should I become employed with the school district. 
 
Date:  Signature of Applicant:   
 
MARK THE APPROPRIATE SPACES: INDICATE POSITION(S) DESIRED: 

 New Application  Custodian  Food Service 
 

 Previous Application on File  Maintenance/Grounds  Teacher Aide 
 

 Former Employee of School District?  Bus Driver  Clerical 
 
  Painter/Glazer  Substitute   
Are you a U. S. Citizen?   Yes      No 
 FOR PERSONNEL OFFICE USE 
If not, are you eligible to work in the U. S.? CC: Custodial Supervisor Date:  
  Yes      No  Maintenance Supervisor Date:  
  Transportation Supervisor Date:  
  Food Service Supervisor Date:  

L ' A n s e  C r e u s e  i s  a n  E q u a l  O p p o r t u n i t y  E m p l o y e r  
 



I.  EDUCATIONAL AND PROFESSIONAL TRAINING  (List chronologically) 

Level of Education 
H S, College/Univ. 

Name of 
School/Univ. State Field of Study Type of 

Degree 
Year of 
Graduation

Dates of  
Attendance 
(From...To) 

 
 
 

      

 
 
 

      

 
 
 

      

 
II.  WORK EXPERIENCE  (List chronologically - Attach sheet if necessary) 

Employer City/County State Kind of Work Dates of  
Employment 

Personnel 
Use 

 
 
 

     

 
 
 

     

 
 
 

     

 
III.  MILITARY EXPERIENCE 
Branch of Service Occupational Specialist (MOS) Inclusive Dates Type of Discharge 
 
 

   

 
 

   

 
IV. GENERAL INFORMATION  (More space on page 4 for explanation) 
Month, Day, and Year available for Employment    
 
Are you under contract?  Yes   No   If yes, where?   
 
If presently employed, why do you wish to change?   
 
Have you ever been discharged or requested to resign from a position?     Yes   No   
(If yes, explain)   
 
Have you ever been convicted of a crime?     Yes   No   
(If yes, explain)   
  
 
Have you ever had a certificate or license revoked or suspended?     Yes   No   
(If yes, explain)   
  
 
Are any felony convictions or proceedings pending against you?     Yes   No   
(If yes, explain)   
  
 
Have you been convicted of any offense involving the sexual molestation,  
physical or sexual abuse, or rape of a child?     Yes   No   
(If yes, explain)   
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V.  REFERENCES 
It is the applicant's responsibility to have the following information provided the School District in order to be 
considered for employment. 
 
The names of at least three reference sources must be provided and must include current employer if 
employed, or last employer is not currently employed. 
 

Name of Reference Position/Relationship Mailing Address Phone 
 
 
1. 

 
 
 

  

 
 
2. 

 
 
 

  

 
 
3. 

 
 
 

  

 
VI.  QUALIFICATION INFORMATION 
 
Please check the items listed below if applicable to you. 
    Dictation, Speed    words per minute. 
    Typing / Keyboarding, Speed    words per minute. 
 
Any technical training?  (Such as legal, mechanical, etc.)  
 
Identify Equipment you can operate:    Identify experience in these areas: 
 

 Electronic Calculator  Truck   Spreadsheets 
 Fax Machine  School Bus   Databases 
 Dictating Machine  Mowing Machine   Word Processing 
 Word Processor  Floor Sander   Internet 
 Copier Machine  Pressure Paint Spray   
 Welding Machine  Other     

 
Identify experience in Skilled Trades: 
 

 Plastering  Carpentry  Plumbing 
 Pipe fitting  Janitorial  Concrete 
 Masonry  Gardening  Bus driving 
 Welding  Mechanical  Electrical 
 Other skilled trades:  

 
VII.  SUPERVISION: 
 
Have you ever been an instructor or supervisor?     Yes        No 

If so, Maximum number supervised   
 
Type of work involved   
 
Are you licensed or Certified in a profession or trade?     Yes        No 
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In your own handwriting, provide any additional information you desire that will afford an additional 
understanding of your qualifications.  Your goals, objectives, philosophy, and other factors are of 
special interest. 
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
 
Continued from page 2: 
 IV.  Explanation 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
NOTICE OF NONDISCRIMINATION.  It is the policy of L’Anse Creuse Public Schools not to 
discriminate on the basis of race, color, religion, national origin or ancestry, gender, age, disability, 
height, weight or marital status in its programs, services, activities, or employment.  Inquiries 
related to nondiscrimination policies should be directed to: Civil Rights Coordinator, Assistant 
Superintendent for Personnel, L’Anse Creuse Public Schools Administration, 36727 Jefferson, 
Harrison Township, MI 48045, (586) 783-6300. Nondiscrimination inquiries related to disability 
should be directed to:  Section 504 Coordinator, Director for Special Education, (586) 783-6500. 
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